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Don’t Wear Your Mic To The Bathroom
AND OTHER TIPS FOR CREATING INSTRUCTIONAL MEDIA

Creating instructional videos for your course can be a valuable opportunity to reach the students and provide
content developed by you as the subject matter expert. Consider the tips below when creating
instructional media for your course.
Winging It Is For Chickens

When planning a recording, take the time to write an
outline of talking points or even a full script. This will help
organize your thoughts, ensure all material is covered, and
keep your video on topic. As you develop your script,
consider how a longer video could be “chunked” into shorter
videos. Ideally videos should be between 10 to 15 minutes
in length. Before recording, be sure to rehearse your
presentation using your written script or talking points outline.
This will help provide a more natural delivery of your content.

Don’t Hide In The Shadows

When you are preparing to record, be sure your area is
well-lit. For on-camera recordings, lighting is best placed in
front of you, the subject. Avoid back-lighting, if possible.

A Picture Is Worth A Thousand Words

Don't Wear Your Mic To The Bathroom

Record in a quiet and controlled environment. Avoid
background distractions such as children, pets, phones,
appliances, and shuffling papers. When recording,
project your voice and speak clearly. Moderate your
speed and volume. If you need to step away during
recording, for a bathroom break or a conversation,
be sure your recording is paused and mics are muted.

What’s That Behind You?

When you are preparing to record, be sure your area is
well-lit. For on-camera recordings, lighting is best placed
in front of you, the subject. Avoid back-lighting, if possible.

Visuals used should reflect the content and provide value to
the final product. After you’ve prepared your script, consider
what content should be shown on-screen to best convey the
message. Visuals included in the video should be copyright-free
or used only with permission of the content owner.

Dress To Impress

Test, Test...1,2,3

Save My Name, Save My Name

Record a brief 30 second video to check your audio, lighting,
background, and content. Make any adjustments needed prior
to the full recording. This will save you time in the long run.

When saving your video file, name it appropriately using
a reference to the topic or subject presented. Be sure to
save the file in a location on your computer where you can
easily find it when needed.

Reach All Your Learners

It’s The Final Countdown

Captioning is essential in meeting accessibility and 508c
compliance for the instructional content in your course. If you
need support adding captions to your videos, contact the
EdTech at edtech2@sjcd.edu.

Be presentable in your on-screen attire. Dress as you
would when teaching a face-to-face class or giving
a presentation.

After you have completed your recording, watch your final
product completely. Be sure you have covered all of your
material. Look for any audio or video issues. Minor issues
may be improved in post-production. Contact a
http://sjcblogs.sanjac.edu/edtech/about/people/
Multimedia
Production Specialist to inquire further.
http://sjcblogs.sanjac.edu/edtech/about/people/

FRAMEWORK FRIDAYS
EdTech will offer trainings during Framework Fridays on each campus from 9:00 am - 11:00 am.
Training topics for the fall 2016 semester are listed below. Detailed class descriptions and
registration are available through the Cornerstone system. rnerstone one System. x
ETID 1316: ACAdemic Success and Retention
ETID 1320: Getting Started with Accessible Course Design
ETID 1321: How Course Mapping Can Help You Develop A Course
BKBD 9098: GradeCenter 202: Beyond The Basics
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